Laboratory Equipment Repair Fund - Application Criteria

1. Purpose of the Fund

The Laboratory Repair Fund supports timely and cost-effective repairs to essential research and teaching equipment. The Fund prioritises actions that restore equipment functionality and reduce the need for full replacement, while also encouraging laboratories to use local repair providers and minimise the environmental impact associated with purchasing new equipment.

As a signatory of the Concordat for Environmental Sustainability of Research and Innovation Practice, the University recognises the need to change how we conduct research and innovation as well as promote wider solutions. This means agreeing to take shared action to reduce and eliminate our own environmental impacts and emissions and achieve the transition to sustainable practices.

2. Eligibility and Funding Criteria
2.1 Project Value Threshold

Repairs costing below £3,500 are fully eligible for funding.
Repairs exceeding £3,500 may be supported only where match funding is provided by the applicant’s School or Research Centre.
Applicants must provide confirmation of the match-funding commitment at the time of application.

2.2 Availability of Repair Services

The fund supports equipment that can be repaired within the island of Ireland or safely shipped to an external repair provider within the UK if necessary.
Local repair options are prioritised to reduce the environmental impact, cost and turnaround time.
Applicants are encouraged to seek quotes from recognised local service providers where possible (e.g., Scientific Laboratory Supplies (SLS), Mason Technology, Coolair or other companies).

3. Application Process
3.1 Submission Requirements

Applicants must submit a short application via the Lab Repair Fund form.
The application should include:

· Details of the piece of equipment you would like to repair, e.g. what it does, how long you have had it, how often the equipment is used, how long you believe the equipment will last after the repair and what you would purchase if you were unable to repair the equipment.
· Details of the cost of repair, including information of match funding (if available) and a quote from a local repair company.
· Details of the company or individual that will be repairing the equipment

3.2 Review Process

Applications are reviewed on a rolling basis by the Sustainability Team.
Priority is given to:
· Equipment for which a local repair option exists.
· Projects demonstrating value for money and sustainability benefits, including opportunities to share equipment.

4. Procurement and Repair Procedures
4.1 Approval and Purchase Orders

Once approved, the applicant may proceed with procurement following institutional purchasing guidelines.
For repairs over £3,500 requiring match funding, both the School and central fund must authorise expenditure.

4.2 Use of Accredited Repair Providers

Applicants should engage qualified, accredited repair providers.
Local companies (e.g., SLS, Mason Technology) may be recommended and should be considered first when appropriate.
If no local provider can complete the repair, applicants may propose reputable UK-based repair options, with the intent to send the piece of equipment for repair rather than hiring an engineer to travel to complete the repair.

4.3 Documentation and Reporting

Upon completion of the repair, the applicant must provide:
· Final repair invoice(s)
· Confirmation that the equipment has been successfully restored to operational status

5. Monitoring and Evaluation

The fund administrators will:
· Track repair costs, carbon savings, and ask for updates regarding the repair.
· Monitor the balance between local and external repairs
· Review methodology annually to ensure effectiveness and alignment with institutional strategy
